Northeastern State University

College of Business and Industry

Department of Family & Consumer Sciences

Tahlequah, OK 74464
INSTRUCTOR:
Dr. Penny Sommers, Professor.  Office 210 B Practical Arts Building

Office Hours:

Monday & Wednesday 2:00

Tuesday & Thursday 10:00 - 12:00

Friday 11:00

Telephone: 456-5511 ext. 2967

FAX: 918-458-2337

Email: sommers@nsuok.edu

COURSE TITLE AND NUMBER:



CLASS DAYS & TIME:
FCS 4313 - Resource Management





MWF 1:00 P.M.

PREREQUISITES:

None

CATALOG DESCRIPTION OF COURSE:
Use of the management processes in the allocation of resources by families and individuals.  Principals of decision making will be implemented in the management of human, time, environmental, and financial resources.

COURSE PURPOSE:
Through use of the management process the student will evaluate the resources available to the individual and the family.  Knowledge of the management process, consumer decision making, budgeting, credit, and computer use within the home will be included.

EXPECTED COURSE OUTCOMES
After completion of this course the student will:

1.
Identify the resources available for use by the

individual and the family.

2.
Explain the management system.

3.
Apply the management system to various family situations.

4.
Discuss family communication skills.

5.
Describe techniques to manage stress.

6.
Assess the use and misuse of credit.

7.
Analyze various types of environmental resources.

8.
Demonstrate the selection and use of home technology.

9.
Outline the procedure to determine the value of money.

10.
Develop a Budget.

11. 
Identify issues related to work and family.

12. 
Explain methods used to manage time.

INSTRUCTIONAL MATERIALS:
(Required Textbook)
Goldsmith, Elizabeth B. Resource Management for Individuals and Families.  Wadsworth/Thompon Learning, 2000.

INSTRUCTIONAL PROCEDURES:
The class will consist of lectures, group projects, computer assignments, class discussion, and individual projects.

Resource Management

I.
Management Theories

(Week 1)

II.
Values and Goals 


(Week 2)    

III.
Resources



(Week 3)                   

A.  Definition

B.  Technological Resources

IV.
Consumer Decision Making 

(Weeks 4&5)

A.  Planning and Implementation

B.  Communication               

V.
Human Resources


(Weeks 6 - 8)              

A.  Time

B.  Energy

C.  Managing Work

D.  Stress Management

VI.
Resource Application


(Week 9)

VII.
Economics Resources

(Weeks 10 - 15)       

STUDENT PERFORMANCE ACTIVITIES:
(Attendance/Puncuality)
Consistent and punctual attendance is both expected and required for your successful completion of the course.  Attendance is recorded at the beginning of class.  Absences will be evaluated on a case-by-case basis.  Death or grave illness in the family, childbirth, impassable roads are of course beyond our control.  Decisions to celebrate anniversaries, for example, or attend concerts, go on hunting safaris, or participate in a variety of extra-curricular affairs are not.  Students will be expected to make up work missed as a result of absence, whether or not the absence is justified.  In class assignmnets and pop quizzes MAY NOT be made up.  Attendance will be taken only at the beginning of class.  Excessive absences will reduce the final grade for the course.  More than four absences will result in a grade reduction of one letter grade.  Seven; two letter grades, and more than nine will result in an automatic AF@ for the course.

ASSIGNMENT DUE DATES:
Assignments are due at the beginning of the class period on the date indicated when the assignment is given.  No assignments will be accepted after the last day of class.  Ten percent will be deducted for each day that the assignment is late.  No assignments will be accepted at the final exam time.  Assignments are to be typed.  The student is responsible for all material assigned even if not discussed in class.

STUDENT EVALUATION:
Grades will be based on the following

      
                                        




POINTS POSSIBLE

1.  3 Exams @ 100 points each                  


300

2.  Budget                                      
 


  25

3.  Budget Tracking                             



  15

4.  Value of Money                              
 


  50

5.  Computer Assignment                         
 

  25

6.  Class Assignments (approximate)             
 

  50

7.  Credit                                      
 


  27

8.  Savings





              25

                     TOTAL                  
     



507

1.
Students are responsible to come to class prepared with chapters read and assignments completed.


2.
Class assignments and pop quizzes may not be made up. There will be no make-up            exams unless the instructor has given prior consent.


3.
Grades are computed by the following procedure:

A = 90% of total points

B = 80% of total points

C = 70% of total points

D = 60% of total points

F = below 60%

4.
Appointments may be made with the instructor for discussion or questions concerning            assignments and grades.

5.
Please turn off cell phones and pagers during class.

6.
No children may attend class.


7.
The final exam will be administrated at 1:00 p.m. on May 10, 2002.

8.
The last date to drop a course with an automatic AW@ will be April 12, 2002.  If you decide to drop after this date, you will receive the grade you have earned up to the drop date.  The grade of AW@ will be assigned if your grade is a AD@ or higher and an AF@ will be assigned if you stop attending and have not turned in assignments or have not taken scheduled exams prior to the drop date.

PORTFOLIO

Each FCS major will be required to submit a portfolio of their best work, visual and written, at the conclusion of Professional Development.  See attached sheet for further information.
ADA STATEMENT

If any member of the class feels that he/she has a disability and needs special accommodations,  please advise the instructor of such disability at the first class attended.

INCLEMENT WEATHER/DISASTER POLICY:
The following are basic premises for the inclement weather policy at Northeastern State University.

1.
Classes are expected to be held if at all possible.

2.
It is the student=s responsibility to receive the information when weather is questionable.

3.
Neither students nor faculty are expected to risk life or limb.

4.
Faculty members are obligated to hold classes if the University is not closed, unless the faculty member is unable to get to campus.

Policy:
During times of inclement weather, decisions concerning day classes will be made by 6:00 a.m. in order for the media to be notified and for students to receive the announcement before they leave home.  Decisions concerning night classes will be made by 3:00 p.m.

The following media will be notified regarding closing the campus:

Radio Stations:



Television Stations:
KRMG 740 AM
Tulsa


KJRH Channel 2
Tulsa

KAYI 107 FM

Tulsa


KOTV Channel 6
Tulsa

KTLQ 1350 AM
Tahlequah

KTUL Channel 8
Tulsa

KEOK 102 FM

Tahlequah

KFSM Channel 5
Fort Smith

KBIX 1490 AM
Muskogee

Cable Channel 96
Tahlequah

KMMY 97 FM

Muskogee

KVOO 1170 AM
Tulsa

The automated attendant message on 918-456-5511 will be notified to include information concerning campus operations during inclement weather.


RESOURCE MANAGEMENT


SPRING 2001

Chapter

Jan.
14
Introduction to class

16
Management today






     1

18
Management theories






     2

21
Values, attitudes, goals






     3

23

25

28
Resources







     4

30
Technology resources






   14

Feb.
 1

 4
Decision making






     5

 6

 8

11
Planning, implementation, evaluation




     6

13
EXAM I Chapters 1-5, 14


15

18

20
Communication






     7

22


25

27
Human resources






     8

March
 1
Application 

 4

 6
Time management






     9

 8

11

13

15
EXAM II 
Chapters 6 - 9

18-22

SPRING BREAK
25
Managing Work and Family





   10

27

29
Economic resources






   13

Apr.
 1

 3
Budget

 5
Savings

 8

10
Credit

12

*Last day to drop with a AW@
15

17
Banking System

19
Value of Money

22
Environmental Resources





   12

24

26

29
Stress Management






   11

May
 1

**Budget Due**
 

 3
Last day of class

10 
FINAL EXAM 1:00 - 2:50 PM
