Joe Shmoe

1245 Trimble  Tahlequah, Oklahoma 74436

918-453-5262  joeshmoe@yahoo.com

	Education

	
	

	Bachelor of Business Administration

Major: Human Resource Management
	Northeastern State University

Tahlequah, Oklahoma

	Graduation Date: May 2002

GPA 3.53
	

	

	Experience

	
	

	Telephone Sales Representative
	June 2000-Present

	Dollar Rent A Car
	Tahlequah, Oklahoma

	· Coordinate a project to establish the justification of a 4 million dollar investment 

· Developed research to identify potential models with demographic matches

· Established communication and data exchange with a model facility in Santa Cruz, CA

· Conducted focus group meetings for consulting team and Muskogee Port Authority

	

	Account Representative
	May 1999-June 2000

	High-tech Inc.
	Broken Arrow, Oklahoma

	· Coordinate a project to establish the justification of a 4 million dollar investment 

· Developed research to identify potential models with demographic matches

· Established communication and data exchange with a model facility in Santa Cruz, CA

· Conducted focus group meetings for consulting team and Muskogee Port Authority

	

	Assistant Manager of 

Shipping and Receiving
	February 1992-January 1996; 

March 1997-May 1999

	Safeway Stores 
	Broken Arrow, Oklahoma

	· Coordinate a project to establish the justification of a 4 million dollar investment 

· Developed research to identify potential models with demographic matches

· Established communication and data exchange with a model facility in Santa Cruz, CA

· Conducted focus group meetings for consulting team and Muskogee Port Authority

	

	Store Manager
	January 1996-April 1997

	Aardvark Video
	Coweta, Oklahoma

	· Coordinate a project to establish the justification of a 4 million dollar investment 

· Developed research to identify potential models with demographic matches

· Established communication and data exchange with a model facility in Santa Cruz, CA

· Conducted focus group meetings for consulting team and Muskogee Port Authority
	· Coordinate a project to establish the justification of a 4 million dollar investment 

· Developed research to identify potential models with demographic matches

· Established communication and data exchange with a model facility in Santa Cruz, CA

· Conducted focus group meetings for consulting team and Muskogee Port Authority

	

	Activities and Skills

	

	 Member of the NSU Society for Human Resource Management (SHRM)

 NSU Student Government Representative for SHRM

 MS Office (Excel, Word, Power Point), Lindo, & HTML

 Statistical analysis including: reliability and validity analysis
 Spreadsheet Skills


