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COURSE TITLE AND NUMBER


Selection and Evaluation, Management 4313 

CLASS DAYS & TIME

Fall 2009
Section 1319, Th, 5:30-8:10 PM, NSU-BA G-118

PREREQUISITES

MGMT 4113, Human Resource Management, and BADM 3933, Business Statistics

Prerequisites need to be completed before taking this course!  The instructor may drop any student from the course who has not completed the above prerequisites at any time during the semester.

CATALOG DESCRIPTION OF COURSE

In-depth study of theoretical, legal, methodological, and substantive issues related to selection and performance appraisal of employees. Includes concepts of job analysis, validation, test development and administration, adverse impact analysis, and affirmative action. 
COURSE PURPOSE

A firm’s human resources in part, represent its success.  Therefore, to be successful, an organization needs to select and evaluate its employees through careful and systematic means.  The personnel function of staffing and evaluation represents the means through which a company chooses and evaluates those individuals who are best suited to help it meet its goals.

EXPECTED OUTCOMES

Students should have achieved the following by the end of the course: 

(1) An in-depth, comprehensive understanding of the selection and performance evaluation process, which includes the techniques of testing, interviewing, job analysis, and performance appraisal.

(2) Expertise in the legal issues relevant to the selection and evaluation process.

(3) Understand theoretical selection concepts through practical application and skill development.

(4) Understand the use of research methods applicable to set-up and conduct appropriate selection and evaluation programs.

INSTRUCTIONAL MATERIALS (Required Textbooks)

Staffing Organizations (Current Edition), by Heneman, & Judge, McGraw-Hill Irwin.

Costing Human Resources: The Financial Impact of Behavior in Organizations (4th Edition), by Cascio, South-Western College Publishing (ITP), 2000.

Throughout the semester additional handouts will be provided to supplement the text, and provide coverage of performance evaluation topics.
INSTRUCTIONAL PROCEDURES

Students will be required to show competence in various outcomes of the course by performing reliability, validity, and affirmative action studies on the computer via spreadsheet and other software.  This is a hands-on type course.

STUDENT PERFORMANCE ACTIVITIES: (Attendance/Punctuality)

**Student’s Responsibilities in Completing Course Requirements**

In order to optimize your learning experience, it is imperative that you:

(1) Thoroughly prepare for class by reading and studying assigned material before attending class.

(2) Attend class on a regular and punctual basis and actively participate in classroom assignments.  If it becomes necessary for you to miss class, please notify your instructor as soon as possible.

(3) Meet all deadlines for turning in projects and take exams on scheduled dates.

HONOR CODE

It will be considered a violation of the honor code of this class to misrepresent the written work of others as your own written work for all assignments (including all forms of plagiarism).  Students will be disciplined if they engage in academically dishonest activities.  An honor code violation may result in a variety of disciplinary actions from a failing grade on an assignment to a failing grade in the course.  The instructor will determine the severity of an honor code violation and the resulting action that he deems appropriate.  In addition, the student may be reported to the appropriate University officials as needed. This may ultimately result in expulsion from the University. See the following link for additional course student conduct requirements:  http://www.cbt.nsuok.edu/students/

ASSIGNMENT DUE DATES

Late assignments will be assessed a penalty of 20% of the total possible points.  No assignment will be accepted more than one week after the due date.

STUDENT EVALUATION

Student evaluation will be based upon standard definitive grade values as indicated below:


A - 90% to 100%


B - 80% to 89%


C - 70% to 79%


D - 60% to 69%


F - 59% and below

Quizzes

----------

A quiz will be given at the beginning of each of class except when otherwise announced.  Quizzes will be comprised of approximately 5-10 short essay or multiple-choice questions.  The content of the quizzes will come from assigned readings and in class discussions.  Each quiz may be comprehensive over previously covered material for a given chapter.   

Exams

---------

Each exam will be comprehensive over previously covered course material.  The exams will be composed of multiple choice, fill-in the blank, short answer, and essay questions.

Class Participation

------------------------

All students are expected to participate freely in class discussions and exercises.  From time to time class exercises will be turned in to the instructor.

Assignments/Homework

---------------------------------

A number of homework assignments will be provided for you to aid in learning about the topic.   It is very important that you turn the assignments in on time.  Late assignments are worth no more than 50% of total points for that assignment.

Grading Requirements and Procedures:

Setting Grade Weight

----------------------------

As a class, you will be involved in setting the percentage of your grade that will come from the performance areas.  If no consensus is reached before the end of the class

session, the instructor will determine the grade weights.

Grading Criteria within Major Performance Areas

----------------------------------------------------------------






Percent of Score
Class Decision






----------------------
--------------------



a.
Quizzes (many)
10-60





b.
Participation
  
  0-10





c.
Exams (3)

20-60





d.
Homework

  0-5



NOTE THAT THE PERCENTAGES MUST TOTAL 100 PERCENT

ADA STATEMENT

If any member of the class feels that he/she has a disability and needs special accommodations of any nature whatsoever, the instructor will work with you and the University’s Office of Student Affairs to provide reasonable accommodations to ensure that you have a fair opportunity to perform in this class.  Please advise the instructor of such disability and the desired accommodations at the first class attended.

INCLEMENT WEATHER / DISASTER POLICY:

See the following website for the basic premises of the inclement weather policy at Northeastern State University:

http://arapaho.nsuok.edu/~cbi/iwp.html

COURSE SCHEDULE & READING ASSIGNMENTS

Tentative Schedule (Subject to Revisions)
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Week

Assignment

Assignment

1

Chapter 1 & 2

Quizzes

2

Chapter 3

Quizzes

3

Chapter 4

Quizzes

4

Chapter 5

Quizzes

5

Chapter 6

Quizzes

6

Review Chapters 1-6

Exam 1

7

Chapters 7 & 8

Quizzes

8

Chapters 9 & 10

Quizzes

9

Chapters 11 & 12

Quizzes

10

Chapters 13 & 14 

Quizzes

11

Review Chapters 7-14

Exam 2

12

Evaluation & Costing

Discussion

13

Evaluation & Costing

Discussion

14

Evaluation & Costing

Discussion

15

Evaluation & Costing

Discussion

16

Final Exam
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				Reading		Work

		Week		Assignment		Assignment

		1		Chapter 1 & 2		Quizzes

		2		Chapter 3		Quizzes

		3		Chapter 4		Quizzes

		4		Chapter 5		Quizzes

		5		Chapter 6		Quizzes

		6		Review Chapters 1-6		Exam 1

		7		Chapters 7 & 8		Quizzes

		8		Chapters 9 & 10		Quizzes

		9		Chapters 11 & 12		Quizzes

		10		Chapters 13 & 14		Quizzes

		11		Review Chapters 7-14		Exam 2

		12		Evaluation & Costing		Discussion

		13		Evaluation & Costing		Discussion

		14		Evaluation & Costing		Discussion

		15		Evaluation & Costing		Discussion

		16				Final Exam
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