NORTHEASTERN STATE UNIVERSITY

College of Business and Technology

Department of Industry

Student Handout
INSTRUCTOR:
Ms. Katy Ellis located in BT B3B

Office Hours: M, W, Th, & F from 8:00 to 9:00 a.m. and M, W, F from 10:00 to 11:00 a.m. Also, from 5:30 to 6:30 on Tuesdays. Appointments may be made for alternative accommodations.

Telephone: 918-456-5511 ext: 2962     Fax 918-458-9651

E-mail: elliske@cherokee.nsuok.edu
COUSE TITLE AND NUMBER:


CLASS DAYS & TIME:

Safety Administration and Programs:


1:00 – 1:50 p.m. M W F 

SAFM 3403





Room B10 in the BT Bldg.

INSTRUCTIONAL MATERIALS: (Required Textbook)

Accident prevention Manual for Business and Industry, Administration and Programs 12th Edition, National Safety Council

STUDENT PERFORMANCE ACTIVITIES: (Attendance/Punctuality)

Consistent and punctual attendance is both expected and required for your successful completion of the course.  Absences will be evaluated on a case-by-case basis.  Death or grave illness in the family, childbirth, impassable roads are of course, beyond our control.  Students will be expected to make up any work missed as a result of absence, whether or not the absence was justified.  Unannounced Pop Quizzes may not be made up.  Excessive absences may reduce the final grade for the course.  Three to four absences and/or tardies may result in a grade reduction of one letter grade.  Five to six; two letter grades, and more than six absences may result in an automatic “F” for the course. Students who earn a final grade of A or B, and who have no unexcused absences may be exempt from the comprehensive final exam.

STUDENT EVALUATION:

The course grade will reflect scores on tests, quizzes, special assignments, classroom participation, and attendance.

Grade Scale:

A = 90% - 100%

B = 80% - 89%

C = 70% - 79%

D = 60% - 69%

F = 59% and below

The Final Exam will be given on December 15th from 11:00 p.m. to 12:50 p.m.

Students are advised that the last date during the semester when they may drop a course with an automatic “W” will be November 12th. Students are responsible for reading the complete syllabus for this course.  It can be accessed using the student “I” drive and is located in the folder titled elliske.

COURSE PURPOSE:

This course is designed to provide an introduction to the subject and exposure of the student to the regulatory agencies, rules, record keeping, and compliance issues relative to accident prevention and the prevention of occupational exposures of employees to hazards in the work place.

EXPECTED COURSE OUTCOMES:

Upon satisfactory completion of this course, the student will be expected to achieve the following objectives:

1. Be able to differentiate between situations which require special administrative attention and safety programs based on the type of work being performed and identify and implement those programs on a case-by-case basis.

2. Be able to define the requirements for, and basic input necessary for, compliance with federal, state, and local safety & health regulations as they apply in the workplace.

3. Recognize inherent hazards, evaluate alternatives, and recommend corrective actions consistent with acceptable design practices and cost effective management philosophies.

4. Acquire a working knowledge of the current terminology germane to the field of safety management.

	Week 1
	Historical Perspectives

	Week 2
	Regulatory History

	Week 3
	Loss Control Programs

	Week 4
	Safety, Health & Environmental Auditing

	Week 5
	Review, Exam #One & begin Workers’ Compensation

	Week 6
	Workers’ Compensation & Identifying Hazards 

	Week 7
	Accident Investigation, Analysis & Cost

	Week 8
	Record keeping & Incidence Rates

	Week 9
	Review & Exam # Two 

	Fall Break
	Oct. 21st  and 22nd  

	Week 10
	Industrial Hygiene Programs

	Week 11
	Environmental Management

	Week 12 
	Indoor Air Quality

	Week 13 
	Ergonomics Programs

	Week 14/15
	Exam # 3 Emergency Preparedness 

	 
	No Class – Thanksgiving Break 24th thru 28th 

	Week 15/16
	Product Safety & Review for comprehensive final.

	Final 
	11:00 p.m. – 12:50 p.m. Wednesday Dec 15th 


