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What is a summary? A summary is designed to do several things. It helps you understand what you are reading. It also helps a reader of your essay to understand a reading or readings. It also provides a sort of objective report on a reading (without your own opinions or conclusions). It reduces the reading to a more manageable length (Poulter).

What do I need to do to write a summary successfully?

1. One of the most important things you need to be able to do is identify the major points of the article. If you are summarizing a story or a narrative essay, you need to be able to identify the major characters and actions of the plot. You do not want to waste time and space discussing unimportant details. If you are summarizing an article or expository essay, you want to identify the author’s thesis statement (overall main idea or point) of the article or expository essay.

2. Next you need to be able to restate the major points in your own words. This means you should not copy sentences from the article or story. Try to restate everything in your own words.

3. Finally, when you summarize, you should not put in your own thoughts about the article or essay, nor should you add any opinions. 

4. Remember, when writing a summary you must tell the reader in your own words what the article is about. Any time you use someone else’s words or ideas without giving them credit for those words and ideas you are plagiarizing, which is a serious offense. If you want to include a small part of the article or essay into your summary, always put quotation marks (“”) around what you are copying directly. (Avoid copying too much directly from the article.)

How to write a summary
1. Read, Reread, and Annotate the material.

Carefully read the material, paying particular attention to the content and structure of the piece. “Underline words you do not recognize or seem to be used in a way with which you are not familiar. Look up all words that seem even the least strange, confusing, ambiguous, or out of place when you get to them” (Poulter).

Reread and annotate the material, being sure to note: the thesis; the primary assertions, arguments, or findings; and the primary means of support for each point.

2. Write One-Sentence Summaries of Each Section of the Text.

Identify the major sections of the reading, where the writer develops one idea before moving on to the next. In you own words, restate the main point developed in each section of the text and primary means of support the author provides.

3.. See Page 2

4.As You Review Your Work, Make Sure Your Summary Is:

Comprehensive: you have included in your summary all of the author’s important ideas, assertions, or findings.

Accurate: in choosing words and selecting material for your summary, you have not misrepresented the author’s positions or findings.

Neutral: In choosing words and selecting material for your summary, you have attempted to be objective and fair.

Independent: your summary will make sense to someone who has not read the source test.

