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Professional Experience:
	Tropical Sun March 2009 – July 2009
	Page for state capital in January 2009

Volunteer Work:
	Small Event
Homecoming bonfire setup
 Chili Dinner for Painted Turtle Camp
Turtle Tug for Painted Turtle Camp
Mud on the Tires for philanthropy
Watermelon Bust for philanthropy
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Cover Letter
Madison Arnold
P.O. Box 756
Beggs, OK 74421                                                                                                                         (918) 706-6939                                                                                                           Arnold05@nsuok.edu                                                                                                                                                                 
December 10, 2009
Mr. Smith
President of Bank
American Heritage
P.O. Box 687
Beggs, OK 74421
Dear Mr. Smith
I am a freshman at Northeastern State University interested in interviewing for a job as a financial planner at the bank of American Heritage. I believe that American heritage has the perfect atmosphere in which to pursue my goal of becoming a financial planner for your bank.  
Academically, I will graduate in 2013 I also have tons of volunteer work. By the summer of 2011 I will have be in a position at a bank near Tahlequah to further my education. I can also hopefully get an internship around that summer or the previous summer. 
My work as a page in the Oklahoma State Capital has qualified me to do multiple things. I worked for a week and learned the ends and outs of the capital and how it works. While there I met several important people to our state that can also help me later on in life. 
I firmly believe that I will be a good fit in American Heritage Bank’s innovative environment. Thank you for your time and consideration. 
Sincerely, 
Madison Arnold 

Madison Arnold



Letter of Reference
December 10, 2009

Dr. Martin Smith
University of Oklahoma University 
Norman, Ok 76645 

Dear Dr. Smith: 

It is my pleasure to write to you on behalf of Madison Arnold who has told me, is seeking a position with your department. For the past 4 years I have worked with Madison in all her academic studies and work environments. While I have watched her grow up and become a very creative and determined person. Her work in everything she does shows her drive to please and her ability to be great.   
As my assistant I have been able to see her help others. Unlike most she has been able to look ahead and understand the solution before the problem comes. Her ability to look at the positive and get things accomplished, I believe, will help your company go far. I often left Ms Arnold in charge of large tasks for me and she would always complete them to the furthest extent.
While Madison was my assistant she wowed me with her creativity, high goals, and ability to do whatever she wants. Madison is often called upon by others for her help and her helpful attitude. Her past goals that she always reaches leaves me no doubt that she will also undertake at your company. 
As a young woman I find Madison to be extremely happy, energetic, polite, and always professional. I can guarantee that Madison will be amazing for this position. 

Sincerely, 

Bobby Brown




Thank you letter
P.O. Box 756 
Beggs, OK 74421
(918) 706-6939 
December 10, 2009
Mr. Martin Smith 
P.O. Box 678 
Beggs, OK 74421 

Dear Mr. Smith: 
Thank you for your time and the opportunity to be considered for the job. I enjoyed learning more about American Heritage Bank and all the positions it has to offer. 
I love the strong bond your bank has with their work and its employees.
I believe that my academic training at Northeastern State University, my internship at Bank of America, and my current job at Bank of Oklahoma qualifies me for your position. In addition, my multitude of volunteer work and my work as a page at the capital puts me in the position to succeed at your company.
I look forward to you contacting me soon. If you have any more questions feel free to call me. 


Sincerely, 


Madison Arnold 
 



Commonly Asked Interview Questions
1. What is your greatest strength?                  
My greatest strength is my ability to concentrate on the project at hand and work hard. I can be very creative with my projects that I work with and find solutions to problems that are outside the box.
2. What is your biggest weakness?
My biggest weakness is when I get focused I will follow through with something and get lost in my assignment until it is complete.
3. What academic subjects did you like best? 
My favorite subject is math.
4. What have you learned from your mistakes? 
I have learned that if you don’t like the way something is being done you can always refine it yourself and make it better.
5. What led you to choose your field of major study? 
My biggest variable in wanting to become a financial planner is that I love math and I excel at it.
6. Describe your most rewarding college experience. 
	My most rewarding college experience so far is all of the extracurricular activities I have accomplished. Such as becoming a Delta Zeta and several volunteer projects I have been involved in.
7. Do you think that your grades are a good indication of your academic achievement? 
My grades are a very good indication of my academic achievement.
8. How do you work under pressure? 
	I always work harder under pressure to get things done and finish my task.
9. Why did you decide to seek a position with this company? 
I have always heard great things about this company about their great work environment.
10. What major problem have you encountered and how did you deal with it? 
A major problem that I have encountered would have to be my lack of science education but I have overcome that by taking small classes to help educate me in the scientific field. 
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