December 13, 2009
Ms. Ashton Hardison
121 Southland DR.
Tahlequah, OK 74464

Dear Ms. Hardison
Taking part in an internship program will give you the opportunity of gaining practical work experience and marketable skills.  An internship can potentially help you ‘get your foot in the door’ of a company or organization.  Be aware that many internships are not paid positions, but some internship programs do offer pay or honorarium.  An internship will help you:

